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Welcome

Thank you for choosing the Auto Print add-in, created by Sperry Software. This add-in allows you to print
incoming and/or outgoing emails, set the criteria for determining what messages will be printed, and
choose whether you want to have only the email message printed, only the attachment printed, or both.

This feature can b eulesWimdd sotha ohly messtges théd tlotvintoao k ’ s
particular Outlook folder are printed, and can be enormously powerful in the right circumstances, such
as receiving faxes via email which also need to be printed.

To Print Incoming Email

Selectafoldlerwher e your email arrives (for this exampl e,
choose the Inbox. A message comes up warning that you will have to restart Outlook in order to have

the I nbox be monitored, b diguringtheadd-i &8 akd when weWwr w
done we’' ||l restart Outl ook.

For this example, we’ll |l eave the Filter Rules at
I n “What to Print”, we wil/| check the “Print the

Click on Apply, Then OK, then restart Outlook.

Send yourself a message or have someone send one to you, and it will be printed
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Configuring the Add -in
Once the installation is complete, you are ready to use Auto Print. When you open Outlook you will
notice a new butt einns*'Spaedrdreyd Stoof ttwhaer et ofodldb a r

(v Inbox - Microsoft Outlook
¢ File Edit View Go Tools Actions NOD32 Help
iadNew - | g (3 X | gReply S ReplytoAll g Forward | 85 W | £ | [ send/Receive v [ | (@l Searchaddressbooks | @ M] o

o Sperry Software Add-Ins

Clicking this button displays the Sperry Software Add-ins configuration screen. It is on this screen that
settings are made to control the add-i nfunstionality.

AutoPrint Incoming Email Tab

Sperry Software Add-in Configuration

e
Sem. . Professional Outlook’ Add-Ins g,
= Auto Print ‘igpiintincoming Emal 1| Autopiint Outgoing Email | Print Setiings | Print Nt
Incoming Emal folders to watch
Choose Folder.
Choose Muli Folders.
Fier Flules
@ Al incoming Emals
" Only those which match Use a ' to separate your items
[~ SubjectLine |
[~ SenderName |
I~ Sender Address |
[~ ToAddess |
What to Print
I~ Pintthe Email -
Use a"." to separate your items
I™ Print Attachments with this file type:
Use this area to select which email olders to moritor for pinting.
About Sperty Software Addins... Options. Help. oK Cancel

This area allows you to set the parameters for printing incoming (received) emails.

“Il'ncoming Email folders to watch” enables you to
in to monitor for printing. Emails that arrive in this folder will be printed, depending on the settings in

the Filter Rules frame. The emails can arrive via the normal send/receive mechanism, or they can be

pasted (or dragged/dropped) from another folder into this folder.

The Filter Rules frame controls the criteria for determining which emails to print. You can choose to

print “AIlI irnc‘o0Omiinyg tEmoasid swhioch match” the criteri
print only when the subject | ine matches, the sen
matches or the “To” address mat ches ofrffigured). dusts e y ou
like all the text fields in the Sperry Software lineofadd-i ns, you can use wildcards

not case sensitive, and you can specify multiple criteria by separating the items with semicolons.

The “ What tedeterdhinds wmhetHer td prira thie email, the attachment, or both. When
printing attachments you will need to specify the file type(s) that you want to print, to avoid print
attempts on unprintable file types. Again, you can separate multiple file types with a semicolon, or print
any attachments wusing a wildcard | i ke ** ., *7
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AutoPrint Outgoing Email Tab

Sperry Software Add-in Configuration

Professional Outlook’ Add-Ins

| Auto Print

About Sperry Software Adddns.

Autopiint Incoming Email || mal | PrintSetings | Print Nt
Fier Rules

@ All Dutgoing Emals

" Only those Emails which match:

[™ Printif Subject contains: Use a"" to separate your items

[™ Printif Recipient Name contains:

[

Use a";" to separate your items

What to Print
I Pint Outgoing Emals which match the fiter
I Pint Attachments with this file type: ~ Use a " to sepatate your tems
|
Options. Help. oK Cancel

This tab allows you to set the parameters for printing outgoing (sent) emails. Most of the options are

analogous in function to the incoming settings but apply to messages going out.

Filter Rules are similar to those for incoming mail choices, such as All Outgoing Emails or Only those
Emails which match the criteria that you specify. However, only the Subject and the Recipient Name are

available.

What to Print offers the same choices as incoming print emails or print attachments.

Print Settings Tab

Sperry Software Add-in Configuration

bout Spery Software Addins... |

Autopint Incoming Email | Autopiint Outgoing Email ||~ Bt Seltings | Print N/
- Image Options

The options in ths section apply only to attachments with the following estensions: JPEG,
JPG, XIF, PNG, TIFF, TIF, F&X, PCX, TGA, BMP, PSD, PCD, WMF, EMF, and EFX.

IV Resize the image to fit the page. =
Change the margins, page

IV Center the image on the page arientation, the paper size (and
I Colate source) as well as the printer:
Number of copies to piint |1 Page Setup.

Pint Options -

v After piinting, mark email as read Print Method.

Pausefor [0 seconds after each piint job is submitted

Temp Folder
Printing attachments requires & temp folder. If you have problems printing attachments,
specilying a specific temp folder should help.

[C:\Documents and Settings\Mike SpenyALocal Setlings\Temp Select Folder..

Use this area to set up how emails are printed.

Options. Help... oK Cancel

Choose print and image options including Size to Fit and Collate.

Resize the image to fit the page will expand or contact graphic images to exactly fit the page.

Auto Print
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To print a complete copy of the document before the first page of the next copy is printed, select the
Collate check box. If you prefer to print all copies of the first page and then print all copies of
subsequent pages, clear the check box.

You can also specify the number of copies that you would like to print by default.

Temp Folder: Allows you to specify a specific folder for the print temp files. This option is helpful if you
encounter problems with the automatic printing feature.

Print Now Tab

Sperry Software Add-in Configuration
#

_#em. _ Professional Outiook’ Add-Ins
v Auto Print | Autopiint Outgoing Email | Print Setings ~ |{ Piint Now |
(- Pint according to the "Fiter” and "what To Print” setlings i the "Autopiint Incoring
mail” tab
& Pint everything in the folders selected below, including all emals and attachments
Folders To Print:
Choose Folder...
Choose Multi Folders.
Piint Now
Use this area to select which emal folders to monitor for printing.
About Spery Software Add-ns. Options. Help. oK Cancel

This area allows you to print email that are already in the account.

In the Folders to Print section, you can determine what folders Auto Print will look for when searching
for email to print.

I f you choose “Print according to the ‘Filter’' an
that meet the criteria determinedinthe “ Fi I t er” and “ What to Print” set
Il ncoming Email”™ tab.

I f you choose “Print Everything”, Auto Print wild.l
Folders to Print section.
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Troubleshooting

Q. The “Spédi myp”Sbdbfutwamei s not vi

A. The add-in may have become disabled.

For Outlook 2002, 2003 users:

On the Outl ook Menu, cl i
Click the “Disabled Item
I f “Sperry Software” s

For Outlook 2007 users:

On the Outl ook Menu, cli
I f “Sperry Software” is
The Sperry Software tool ba
On the Outlook Menu, cli
Q. The “Spedmpg”’"Shbfutwame dbhad

A. Run the add-in Reset tool.

The add-in reset tool can be downloaded from
http://www.sperrysoftware.com/outlook/tools.asp

Q. How can we contact you for more help?

c k
S”
i

c k

r
c k

A. For help on more in-depth issues, check out our Knowledge Base.
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http://www.sperrysoftware.com/outlook/tools.asp
http://www.sperrysoftware.com/kb/

